Sample German Resume
Berlin Consortium for German Studies

Below please find a German-style sample resume to be used as a basis for developing your own
German resume. Please attach a draft German resume and your English resume (if you have
one) to the Internship Information Form.

Please do not return this form to the Office of Global Programs.
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TABELLARISCHER LEBENSLAUF {Resume}

Name: {Foto}
Akad. Grad.: B.A. (2003) {Academic degree:}

Geburtsdatum: {POB:}

Geburtsort: {DOB:}

Adresse: {Address:}

Telefon: {Home phone:}

E-mail:

BESUCHTE SCHULEN {Attended Schools}
1993-1997 [...]
1996 [...]
BESUCHTE UNIVERSITATEN {Attended Universities}
1997- [...] University {home university in the US}
Hauptfach: [...] {Major: }
Nebenfach: [...] {Minor: }
2002-2003 FREIE UNIVERSITAT BERLIN — Austauschstudent(in) {exchange student}
PRAKTISCHE TATIGKEITEN {Work Experience}

Frihling 1997 Praktikum bei [...J{Internship at }
{Spring}[Kurzbeschreibung der Téatigkeit] {Internship profile}

1998-1999 Praktikum bei [...] {Internship at }
[Kurzbeschreibung der Tatigkeit] {Internship profile}

ZUSATZLICHE QUALIFIKATIONEN {Additional qualifications}
Sprachen: Englisch (Muttersprache) {English (native)}

{Languages:} Deutsch (sehr gut in Wort und Schrift) {German (high command)}
Spanisch (Grundkenntnisse) {Spanish (basic command)}
[...]

Computer: Word Perfect, Excel, Microsoft Word, Netscape, Unix

INTERESSEN {Hobbies}

[..]

Berlin, 30. Oktober 2003 [signature]




